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 1.1      Organisation information   
 1.4       Legal representative
 1.2      Address of organisation 
 1.3       Contact person
   2.1       Key Specification
If your conference covers more than one priority area, please indicate only the main area covered
Or
      3.6       Deliverables of the conference (maximum 10)
                            Deliverables are a specific type of outputs or outcomes. They refer to physical items (i.e. reports, plans, tools, products) to be delivered 
                            by the conference. Internal deliverables are produced for the purpose of planning the conference, and are usually only needed by the
                            project team and the commissioning authority, in this case the Awarding Authority. External deliverables, in contrast, are created for  
                           customers and stakeholders 
Nber
Title
 Delivery month
Nature
Ways to disseminate
      4.3       Steering Committee (members and their tasks - Maximum 15)
                              A task is an activity that should be accomplished in a given time period
Name
Institution
Country
Task
      4.4       Scientific Committee (members and their tasks - Maximum 30)
                    A task is an activity that should be accomplished in a given time period
Name
Institution
Country
Task
       4.9      Time plan
                         The time plan is limited to 18 months. The activities to be carried out in each phase should be briefly described.
 
Months
Preparation phase
Conference
Post-conference phase
       6.1 Human resources (maximum 5 lines)
Function
Number of staff
Unit Cost
Number of men/months 
Comments (such as % time allocation)
The estimated budget must be detailed, in balance and expressed in euros, exclusive of VAT unless the 
applicant can demonstrate that VAT cannot be recovered.The applicant certifies that the costs given below are necessary and exclusively related to the implementation
of the conference.
     7.1 Expenditures
                Direct eligible costs
                Total direct eligible costs
                Indirect eligible costs
Total indirect eligible costs
TOTAL PART A - EXPENDITURE
      7.2 Incomes
Total Incomes
Balance (Expenditures - Incomes)
% Cofinancing requested
% Overheads
TOTAL PART B - INCOME
                8.1.          Accountancy information
                8.2.          Balance sheet of the two last accounting years
Assets
In currency unit
In Euro
1. Unpaid subscribed capital  :
2. Fixed assets (2.1+2.2+2.3) :
    2.1. Intangible fixed assets : 
   2.2. Tangible fixed assets :
   2.3. Financial assets :
   3. Current assets (3.1+3.2.1+3.2.2+3.3+3.4) :
   3.1. Stocks :
  3.2.1. Debtors due after one year :
3.2.2. Debtors due within one year:
3.3. Cash at bank and in hand:
3.4. Other current assets :
Total assets (1+2+3) :
Liabilities
In currency unit
In Euro
4.1. Subscribed capital :
4.2. Reserves :
4.3. Profit and loss brought forward from the previous years :
4.4. Profit and loss brought forward for the financial year +/- :
5. Creditors (5.1.1+5.1.2+5.2.1+5.2.2) :
5.1.1 Long term non-bank debt  :
5.1.2. Long term bank debt   :
5.2.1. Short term non-bank debt    :
5.2.2. Short term bank debt    :
4. Capital and reserves (4.1+4.2+4.3+4.4):
Total liabilities (4+5) :   :
Profit and loss account
In currency unit
In Euro
6. Turnover    :
7. Variation in stocks +/-    :
8. Other operating incomes   :
9. Costs of material & consumables   :
10. Other  operating charges  :
11. Staff costs  :
12. Gross operating profit (6+7+8-9-10-11)  :
14. Net operating profit (12-13)  :
15. Financial income & value adjustments on financial assets :
16. Interest paid  :
17. Similar charges  :
18. Profit/loss on ordinary activities (14+15-16-17)  :
19. Extraordinary income and charges +/- :
20. Taxes on profits +/- :
21. Profit/loss for the financial year (18+19-20):
13. Depreciation and value adjustments 
on non-financial assets :
                8.3.         Profit and loss account
SUPPORTING DOCUMENTS    
1.
Conference programme (draft version)
2.
The organisation's status/articles of association
3.
The official registration certificate of the association
4.
The Organisation's annual accounts for the last financial year for which the accounts have 
been closed 
5.
Cash accounting (if applicable)
6.
New entity (if applicable)
7.
Copy of the organisation's annual accounts for the 2 last financial years (closed accounts years) used to fill in the 8.2 point.
Specification of the conference
   Conference holder information
   Budget
 
Declaration of Honour
 
 
I, the undersigned,
 
authorised to represent the applicant, hereby request a grant with a view to implementing the action on the terms laid down in this application.
 
I certify that the information contained in this application is complete, true and correct in all its parts.
I accept that any incorrect, false or incomplete application will be excluded from the selection process.
 
I certify that the applicant organisation has not received nor applied for any other Community funding to carry out the action which is the subject of this grant application.
 
Should this proposal be accepted for funding, I hereby declare my intention to fulfil the role assigned to me in the project and to accept the obligations deriving from my participation in the project.
 
I certify on my honour that the applicant organisation is not in one of the situations which would exclude it from taking part in a Community grant programme and accordingly declare that the organisation:
 
a.         is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors or suspended business activities, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;         
b.         has not been convicted of an offence concerning its professional conduct by a judgment which has the force of res judicata;         
c.         is not guilty of grave professional misconduct proven by any means which the contracting authority can justify;
d.         has met its obligations relating to the payment of social security contributions or taxes under the legislation of the country in which it is established;         
e.         has not been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
f.         has not been declared to be in serious breach of contract for failure to comply with its contractual obligations subsequent to another procurement procedure or grant award procedure financed by the Community budget.
 
I have been informed that, under the Financial Regulation of 25.June.2002 applicable to the general budget of the European Communities, applicants found guilty of false declarations may be subject to administrative and financial penalties in accordance with the conditions laid down in that Regulation. 
 
The administrative penalties consist in being excluded from all contracts or grants financed from the Community budget for a maximum of two years from the date on which the infringement is established, as confirmed after an adversarial procedure with the applicant. This period may be extended to three years in the event of a repeat offence within five years of the first infringement. Applicants who are guilty of making false declarations will also receive financial penalties representing 2% to 10% of the value of the grant being awarded. This rate may be increased to 4% to 20% in the event of a repeat offence within five years of the first infringement.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data (Official Journal L 8, 12.1.2001). Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the responsible department to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.    
Signature
Official stamp
Date
EXECUTIVE AGENCY FOR HEALTH AND CONSUMERS
 
Scientific Unit
Luxembourg,
D(2009) 
ACKNOWLEDGEMENT OF RECEIPT
CALLS FOR PROPOSAL 2009
 
Conferences
Dear   
 
 
We are pleased to acknowledge receipt of the following proposal :
 
Number ref.          :     2009 - 
 
Title                      :    
 
Acronym         :   
 
 
You are kindly requested to quote this reference number in all future correspondence
 relating to this proposal.
 
 
Stefan Schreck
Head of Scientific Unit
Executive Agency Health and Consumers, L-2920 Luxembourg. Telephone (+352) 4301 - 1
Office: DRB A3/020. Telephone: direct line (+352) 4301 - 37707.
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