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Some important hints for completing this form:
 
Please, first read the "Guidelines for applicants".
 
Do not wait until the last minute to complete the form. This is especially valid for the budget application. 
 
Prepare a strategy on how to finalize the form and how to make sure your documents arrive in due time. 
 
Please consult the list of evaluation criteria; some of them are directly reflected in this form, others need to be met by the details you are asked to provide.
 
We advise to draft an extensive outline of the proposal in a free style and then edit your text so that it fits into the different parts/chapters of the application form. Avoid typing directly into the windows. Space is limited and the entire proposal has to keep a balance.
 
Please do not hesitate to contact the help desk at
eahc-php-calls@ec.europa.eu
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1.1.3       Contact person for the project (Project Leader)
1.1.4       Legal Representative
1.1.2       Main partner address
1.1.1       Main partner information
          1.1       Main partner
                1.1.5       Profiles 
ADDING AN ASSOCIATED PARTNER
 
In addition to the main partner, your joint action can include up to 30 associated partners. However, by default the application form only allows you to enter information related to one associated partner.Therefore, use the buttons below to modify the form and define additional associated partners, as appropriate.How to proceed:First, enter the total number of associated partners in the box (bottom left of the page);Then, confirm by clicking on the button "Confirm the total number of associated partners"(bottom right of the page).In doing so, the required additional pages are created in paragraph "1.2 -Associated partner".Similarly, additional sub forms are created in each section of the budget (part "7.1 - Expenditures"and "7.2 - Incomes").The declaration of honour is also created at the end of the form and filled in automatically with the information in points 1.2.1 to 1.2.3.The declaration of honour for the associated partners remains hidden.In order to save time, after entering the required information, you can immediately  print the declarations of honour for the associated partners by going to the end of the form.It is always possible to change the number of associated partners, by repeating the operations above.If you wish to delete partners, use the button "Delete this partner", but if you want to replace/modifydata entered for an associated partner, then use the "Clear this partner" button of section 1.2. 
 
 
          1.2       Associated partner 
                1.2.1       Associated partner information
                1.2.2       Associated partner address
                1.2.3       Legal representative
                1.2.4       Profiles 
          1.3       Collaborating partners (neither coordinator nor associated)
Institution
Contact person
(First name and last name)
Address (City, Country)
          2.1.  Key specification
4. To bring benefit in the health sector by disseminating and implementing an existing intervention with the aim
          2.2.  Scope
          3.3.   Specific objective(s) of the joint action 
Number
Title
Description
          3.4.   Indicators
Number
Indicator(s) (process and outcomes)
          3.8  Deliverables
Number
Title
Description
Confidentiality level
Month 
of delivery
 
Your joint action can consist of up to 7 core work packages. By default however, the application form only allows you to enter information related to one core work package. Therefore, use the buttons below to modify the form and define additional core work packages, as appropriate.How to proceed:First, enter the total number of core work packages in the box (bottom left of the page);Then, confirm by clicking on the button "Confirm the total number of core work packages"(bottom right of the page).In doing so, the required additional lines are created in table "6.1. - Work packages definition".Similarly, additional sub forms are created in section "6.3 - Core work packages".It is always possible to change the number of core work packages (not exceeding 7) by repeatingthe operations above.To delete core work packages, use the button "Delete this WP" in table "6.1. - Work packagesdefinition", the sub-forms are created in section "6.3 - Core work packages" are also deleted.Use the button "Clear this work package" of section 6.3. if you need to change all the data of this WP.
 
 
ADDING A CORE WORK PACKAGE
          6.1.   Work Packages definition
 Horizontal  Work Packages
Number
Title
Description
 Core Work Packages
Number
Title
Description
                 6.2         Horizontal Work packages
                                        6.2.1  Specifications
               6.2.2.     List of deliverable(s) linked to this work package
Deliverable Number
Deliverable title
     6.2.3  Milestones reached by this WP
Number 
Milestone title
Month of achievement
                 6.2         Horizontal Work package
                                        6.2.1  Specifications
                 6.2.2     List of deliverable(s) linked to this work package
Deliverable Number
Deliverable title
     6.2.3  Milestones reached by this WP
Number 
Milestone title
Month of achievement
                 6.2         Horizontal Work package
                                        6.2.1  Specifications
                 6.2.2     List of deliverable(s) linked to this work package
Deliverable number
Deliverable title
     6.2.3  Milestones reached by this WP
Number 
Milestone title
Month of achievement
          6.3  Core Work packages
               6.3.1  Specifications
     6.3.2  Specific objectives of this work package
Specific Objective
Number 
Specific objective title
                        6.3.3     List of deliverable(s) linked to this work package
Deliverable number
Outcomes / Deliverable title
           6.3.4  Milestones reached by this WP
Number 
Milestone title
Month of achievement
             6.4. Timetable specification
                  
WP 1
WP 2
WP3
WP 4
WP 5
WP 6
WP 7
WP 8
WP 9
WP 10
M 1
M 2
M 3
M 4
M 5
M 6
M 7
M 8
M 9
M 10
M 11
M 12
M 13
M 14
M 15
M 16
M 17
M 18
M 19
M 20
M 21
M 22
M 23
M 24
M 25
M 26
M 27
M 28
M 29
M 30
M 31
M 32
M 33
M 34
M 35
M 36
X - Work package duration (start to final months)
D - Month when deliverable will be produced
M - Month when milestone will be reached
                 7.1.          Expenditure / Eligible costs
                 7.1.1        Staff
§1 of Article II.14.2 of the grant agreement: Cost of staff assigned to the action, comprising actual salaries plus social security charges and other statutory 
costs included in the remuneration, provided that this does not exceed the average rates corresponding to the beneficiary's usual policy on remuneration;
The corresponding salary costs of personnel of national administrations are eligible to the extent that they relate to the cost of activities which the relevant
public authority would not carry out if the project concerned were not undertaken;
See Guide for applicant for further information. 
                         7.1.1.1      E1a - Staff - Public Officials
Partner acronym
Nb of staff
Professional category
Person.Days
Daily cost (€)
Total
                        Sub-total E1a for the main partner  :
Partner acronym
Nb of staff
Professional category
Person.Days
Daily cost( €)
Total
                        Sub-total E1a for this partner  :
                         7.1.1.2      E1b -  Staff - Non Public Officials
Partner acronym
Nb of staff
Professional category
Person.Days
Daily cost (€)
Total
                        Sub-total E1b for the main partner  :
Partner acronym
Nb of staff
Professional category
Person.Days
Daily cost (€)
Total
                        Sub-total E1b for this partner  :
                 7.1.2        Travel costs and subsistence allowance
§2 of Article II.14.2 of the grant agreement : Travel and subsistence allowances for the beneficiary's staff taking part in the action (provided that they are in line with the beneficiary's usual practices on travel costs or do not exceed the scales approved annually by the Commission - see Instructions concerning the eligibility of travel and subsistence expenses in the annex of the grant agreement).
See Guide for applicant for further information. 
                        
                7.1.2.1      E2a -  Travel cost
Partner acronym
Travel costs
Total (€)
Total
Partner acronym
Travel costs
Total (€)
Total
                  7.1.2.2          E2b -  Subsistence allowances 
Partner acronym
Subsistence allowances
Total (€)
Total
Partner acronym
Subsistence allowances
Total (€)
Total
               7.1.3          E3 - Equipment
§3 of Article II.14.2 of the grant agreement: The purchase cost of equipment (new or second-hand), provided that it is written off in accordance with the tax and accounting rules applicable to the beneficiary and generally accepted for items of the same kind. Only the portion of the equipment's depreciation corresponding to the duration of the action and the rate of actual use for the purposes of the action may be taken into account by the Executive Agency, except where the nature and/or the context of its use justifies different treatment by the Executive Agency;
See Guide for applicant for further information. 
Partner acronym
Equipment
Total (€)
Total
Partner acronym
Equipment
Total (€)
Total
             7.1.4            E4 - Consumables & supplies linked to the project
§4 of Article II.14.2 of the grant agreement: Costs of consumables and supplies, provided that they are identifiable and assigned to the action;
See Guide for applicant for further information. 
Partner acronym
Consumables & supplies
Total (€)
Total
Partner acronym
Consumables & supplies
Total (€)
Total
             7.1.5            E5 - Subcontracting costs
§5 of Article II.14.2 of the grant agreement: Costs entailed by other contracts awarded by a beneficiary for the purposes of carrying out the action, provided that the conditions laid down in Article II.9 are met;
See Guide for applicant for further information.
 
Partner acronym
Subcontracting
Total (€)
Total
Partner acronym
Subcontracting
Total (€)
Total
            7.1.6             E6 - Other Costs
§6 of Article II.14.2 of the grant agreement: Costs arising directly from requirements imposed by the agreement (dissemination of information, specific evaluation of the action, audits, translations, reproduction, etc.), including the costs of any financial services (especially the cost of financial guarantees). Such costs may also include specific costs incurred by the co-ordinator for fulfilling his responsibilities in his capability of the body responsible for the overall management of the action and the co-ordination of the beneficiaries.
See Guide for applicant for further information.
Partner acronym
Other costs
Total (€)
Total
Partner acronym
Other costs
Total (€)
Total
            7.1.7             E7 - Overheads
Article II.14.3 of the grant agreement: The eligible indirect costs for the action are those costs which, with due regard for the conditions of eligibility described in Article II.14.1, are not identifiable as specific costs directly linked to performance of the action which can be booked to it direct, but which can be identified and justified by the co-ordinator or a co-beneficiary using their accounting system as having been incurred in connection with the eligible direct costs for the action. They may not include any eligible direct costs.
By way of derogation from Article II.14.1, the indirect costs incurred in carrying out the action may be eligible for flat-rate funding fixed at not more than 7 % of the total eligible direct costs. If provision is made in Article I.4.2 for flat-rate funding in respect of indirect costs, they need not be supported by accounting documents.
See Guide for applicant for further information.
 
Partner acronym
Overheads
Total (€)
Total
Partner acronym
Overheads
Total (€)
Total
This table will show an overview of the information previously entered (in part 7.1).
Overheads will appear in red if they exceed 7% per partner).
E1 - Staff
E1a - Costs pertaining to public officials
Partner Acronym
E3 - Equipment
E2a - Travel costs 
E4 - Consumables and supplies
E5 - Sub contracting costs
E6 -
 Other costs
E7 - 
Overheads
E1b - Costs not pertaining to public officials
TOTAL Expenditure
E2b -  Subsistence allowances
                          7.2.         Financing plan overview of the joint action 
                          7.2.1          Expenditures
E7 - 
% Overheads
Total :
                          7.2.2          Incomes
Please complete columns I1, I3, I4 and I5 with your incomes; the remaining columns will be completed automatically. 
Balance (expenditure - income) will appear in red if different from 0 (at joint action level).
Requested co-financing will appear in red if it exceeds 50% (at joint action level).
No decimals please.
Partner Acronym
I1 - Co-funding requested from  Community budget
I2 - Contribution pertaining  to public official
I3 - Applicant's financial contribution
I4 - Income generated by the joint action
I5 - Other external resources
TOTAL 
Income
TOTAL Expenditure
BALANCE
Expenditure / Income
I1 % Cofinancing requested
Total :
                         7.3.1          Expenditure / Eligible costs
                 7.3          Overview of the budget
                        7.3.2          Financing plan
                8.1.          Previous and current grants relevant to the programme (limited to the last 3 years)
European Commission Directorate General
Grant agreement number
Contact name / unit name
of the DG
Project title
Main or asso-ciated (M / A)
Starting date
Ending 
date
Total budget of the agreement(in €)
 
 
 (1)
Total EC  contribution(in €)
 
 
(2)
Individual budget for your organisation
(in €)
 
(3)
EC contribution  for your organisation
(in €)
 
(4)
                8.2.          Current applications relevant to the programme
European Commission Directorate General
Proposal number
Name of the
main partner
Project title
Call launching
date
Amount 
applied for(in €)
                9.1.          Accountancy information
                9.2.          Balance sheet of the two last accounting years
Assets
In currency unit
In Euro
1. Unpaid subscribed capital  :
2. Fixed assets (2.1+2.2+2.3) :
    2.1. Intangible fixed assets : 
   2.2. Tangible fixed assets :
   2.3. Financial assets :
   3. Current assets (3.1+3.2.1+3.2.2+3.3+3.4) :
   3.1. Stocks :
  3.2.1. Debtors due after one year :
3.2.2. Debtors due within one year:
3.3. Cash at bank and in hand:
3.4. Other current assets :
Total assets (1+2+3) :
Liabilities
In currency unit
In Euro
4.1. Subscribed capital :
4.2. Reserves :
4.3. Profit and loss brought forward from the previous years :
4.4. Profit and loss brought forward for the financial year +/- :
5. Creditors (5.1.1+5.1.2+5.2.1+5.2.2) :
5.1.1 Long term non-bank debt  :
5.1.2. Long term bank debt   :
5.2.1. Short term non-bank debt    :
5.2.2. Short term bank debt    :
4. Capital and reserves (4.1+4.2+4.3+4.4):
Total liabilities (4+5) :   :
Profit and loss account
In currency unit
In Euro
6. Turnover    :
7. Variation in stocks +/-    :
8. Other operating incomes   :
9. Costs of material & consumables   :
10. Other  operating charges  :
11. Staff costs  :
12. Gross operating profit (6+7+8-9-10-11)  :
14. Net operating profit (12-13)  :
15. Financial income & value adjustments on financial assets :
16. Interest paid  :
17. Similar charges  :
18. Profit/loss on ordinary activities (14+15-16-17)  :
19. Extraordinary income and charges +/- :
20. Taxes on profits +/- :
21. Profit/loss for the financial year (18+19-20):
13. Depreciation and value adjustments 
on non-financial assets :
               9.3.         Profit and loss account
When all the information in the application form is correct, click on the lock button
 to finalise your application.
 
After locking, you will no longer be able to modify the data. 
 
Be careful : if you still wish to modify the data after locking, you will have to complete 
a new application form and discard the present one.  
Please click on the validation button to check whether the mandatory fields in the application form have been filled in. After validation, you will still be able to modify the data.
 
EXECUTIVE AGENCY FOR HEALTH AND CONSUMERS
 
Scientific Unit
Luxembourg,
D(2009) 
ACKNOWLEDGEMENT OF RECEIPT
CALLS FOR PROPOSAL 2009
 
Joint action
Dear Madam/Sir,
 
We are pleased to acknowledge receipt of the following proposal :
 
Number ref.          :     2009 - 
 
Title                      :    
 
Acronym         :    
 
 
You are kindly requested to quote this reference number in all future correspondence
 relating to this proposal.
 
 
 
Stefan Schreck
Head of Scientific Unit
Executive Agency Health and Consumers, L-2920 Luxembourg. Telephone (+352) 4301 - 1
Office: DRB A3/020. Telephone: direct line (+352) 4301 - 37707.
  
 
 
Declaration of Honour
 
 
I, the undersigned,
 
authorised to represent the applicant, hereby request a grant with a view to implementing the action on the terms laid down in this application.
 
I certify that the information contained in this application is complete, true and correct in all its parts.
I accept that any incorrect, false or incomplete application will be excluded from the selection process.
 
I certify that the applicant organisation has not received nor applied for any other Community funding to carry out the action which is the subject of this grant application.
 
Should this proposal be accepted for funding, I hereby declare my intention to fulfil the role assigned to me in the project and to accept the obligations deriving from my participation in the project.
 
I certify on my honour that the applicant organisation is not in one of the situations which would exclude it from taking part in a Community grant programme and accordingly declare that the organisation:
 
a.         is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors or suspended business activities, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;         
b.         has not been convicted of an offence concerning its professional conduct by a judgment which has the force of res judicata;         
c.         is not guilty of grave professional misconduct proven by any means which the contracting authority can justify;
d.         has met its obligations relating to the payment of social security contributions or taxes under the legislation of the country in which it is established;         
e.         has not been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
f.         has not been declared to be in serious breach of contract for failure to comply with its contractual obligations subsequent to another procurement procedure or grant award procedure financed by the Community budget.
 
I have been informed that, under the Financial Regulation of 25.June.2002 applicable to the general budget of the European Communities, applicants found guilty of false declarations may be subject to administrative and financial penalties in accordance with the conditions laid down in that Regulation. 
 
The administrative penalties consist in being excluded from all contracts or grants financed from the Community budget for a maximum of two years from the date on which the infringement is established, as confirmed after an adversarial procedure with the applicant. This period may be extended to three years in the event of a repeat offence within five years of the first infringement. Applicants who are guilty of making false declarations will also receive financial penalties representing 2% to 10% of the value of the grant being awarded. This rate may be increased to 4% to 20% in the event of a repeat offence within five years of the first infringement.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data (Official Journal L 8, 12.1.2001). Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the responsible department to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.    
Signature
Official stamp
Date
PRINT THE DECLARATION(S) OF HONOUR 
FOR THE ASSOCIATED PARTNER
 
How to proceed:
When you add your associated partners in section 1.2, the declaration of honour for each partner, filled in automatically with the information in points 1.2.1 to 1.2.3 is created at the end of the document. In order to not charge the application, they are only visible for printing.
To print the declaration of honour, you can choose two different methods:
1.  Click the button "View Declaration of Honour", check if the information is ok for each partner, click directly the button "Print Associated partners Declaration of honour". You will print all declarations of honour at same time.
2.  Click the button "View Declaration of Honour" , check if the information is ok for each partner and by clicking on the button on the top right corner "Print this declaration of honour". You print the declaration of honour of your associated partners one by one .
After having finished the printing of the declaration of honour, please click on the "Hide Declaration of honour" button, in order to hide again this section.
If necessary, you can print again all or one of the Declarations of honour.
 
 
 
 
Declaration of Honour
 
 
I, the undersigned,
 
authorised to represent the applicant, hereby request a grant with a view to implementing the action on the terms laid down in this application.
 
I certify that the information contained in this application is complete, true and correct in all its parts.
I accept that any incorrect, false or incomplete application will be excluded from the selection process.
 
I certify that the applicant organisation has not received nor applied for any other Community funding to carry out the action which is the subject of this grant application.
 
Should this proposal be accepted for funding, I hereby declare my intention to fulfil the role assigned to me in the project and to accept the obligations deriving from my participation in the project.
 
I certify on my honour that the applicant organisation is not in one of the situations which would exclude it from taking part in a Community grant programme and accordingly declare that the organisation:
 
a.         is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors or suspended business activities, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;         
b.         has not been convicted of an offence concerning its professional conduct by a judgment which has the force of res judicata;         
c.         is not guilty of grave professional misconduct proven by any means which the contracting authority can justify;
d.         has met its obligations relating to the payment of social security contributions or taxes under the legislation of the country in which it is established;         
e.         has not been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
f.         has not been declared to be in serious breach of contract for failure to comply with its contractual obligations subsequent to another procurement procedure or grant award procedure financed by the Community budget.
 
I have been informed that, under the Financial Regulation of 25.June.2002 applicable to the general budget of the European Communities, applicants found guilty of false declarations may be subject to administrative and financial penalties in accordance with the conditions laid down in that Regulation. 
 
The administrative penalties consist in being excluded from all contracts or grants financed from the Community budget for a maximum of two years from the date on which the infringement is established, as confirmed after an adversarial procedure with the applicant. This period may be extended to three years in the event of a repeat offence within five years of the first infringement. Applicants who are guilty of making false declarations will also receive financial penalties representing 2% to 10% of the value of the grant being awarded. This rate may be increased to 4% to 20% in the event of a repeat offence within five years of the first infringement.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data (Official Journal L 8, 12.1.2001). Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the responsible department to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.    
Signature
Official stamp
Date
8.0.1291.1.339988.308172
 EAHC Luxembourg
Application form for projects 2009
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